TO; ALL ATR PERSONNEL OTHER THAN NEWSNEN,. 
FROKs PROGRAM DIRECTOR, 
SUBJ: PROGRAM DEPARTMENT RULES, 


It is most important that all persons involved in programming 
become aware of the following rules which are to be closely 
adhered to, They are classified in certain areas, 


If? there are any questions I shall always be available to 
answer them, If you are aware of any ommissions please bring 
them to my attention. 


SREA ONE, 


This area concerns one's duty before their show. You must 
follow these rules, 


_i, All air time is frozen ONE hour before air time, This means 
thet there are not to be any programming changes, It also means 
that your show must originate from the assigned studio, (there 
4a one exceptions and that 1s if for technical reasons 1t ia 
thought best by the technical department that your show originate 
from another studio, ) 


2, All persons required to fill logs in by the librarian must. 
have them in on time, The librarian will notify the Program 
Director of any diserepancies, This section of course refers 
to the record Logs, 


3e fop Folirty men will select the oldies for airing before they're 
show. Good Music Men will preview as much a8 possible their selections 


for air time, 


4, All personnel are to be familiar with the rules for any 
contest we are running. A complete breakdown will always be — 
placed on the Bull&tin 12d. 


5, All personnel are required to be present at least 10 minutes 
pefore their show, 


AREA TWO: 
This area pertains to ones’ duty at the time of their shor, 


1. While in the studios you are responsible for the image of 
the stetion before the student body. A sloppy show means a sloppy 
station, & sloppy station means a sloppy show. 


2, YOQU MUST follow the log or else Imve a notation why you 
failed to do so, The log is self explanatory, If it confuses 
you, check with the man on before you or call me IV 

4m announcer does not have to follow the log to the Sxact. mimube » 
' However you should never be more than 3 minutes behind, News 
and Station breaks must be on time, 


3, The Manager, and others have copies of the log, They wili 

be checking along with me to see that you stick to it, On 

your first entry write your name in full, All others except your 
last entry may be initialed, Failure to sign the log, and follow 
4t will result in your imediate removal from the station. 
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4, During the early part of your show check to see if there 


*& 


are any additions or ommissions from.the log, All contests are 
Loggedsii on the last page as additions, 


5, It ig most important thet the weather be read when logged. 
we are attempting to create this spot as weather time. 


6, RBMAKKK Romember to place the log in its allocated apot 
efter the last logged show, The last man will be responsible 
if it turns YP missing, 


7, AP NO TIME will any profanity be tolerated within the Control 
Room, Needless to say you will be more than removed if any goes 
over the mike, 


8, Until further notice guests are not allowed in either studio, 
They must remain in the outer lobby. 


9, If at any time you. notice a tape isn't working properly 
note this on the log. (last page) It 1s quite important as 
the logs are checked nightly and turned over to the technical 
department, DO NOT ATTEMPT TO FIX IT YOURSELF, 


10, You must turn the controls over to the newsman in the event 
of & bulletin... Let the newsman be the judge of what 4 bulletin 
ig, On your leg indicate the time of the bulletin on the Last 
pags, it is important that we have a record of the time, Also, 
if you think the bulletin was not called for, leave such & 
notation on the back page where you recorded the time, 


il, As the announcer on duty the log must always be in your 
possession, YOU ARE RESPONSIBLE FOR IT, 


12, If by some chance you are supposed to read an ad {promo for 
one of our programs) end it does not appear in the format book. 
Say a couple ef words about it any way, The idea about the 
jog is that we maintain @ definite system of plugging our own 


special programs. 


‘43, Only three things are called for in the LOG, 
4, Something for you to read. It can be found in the 


foraat book, 
' 8B, Something for you to plays 
A, Gartrldge, Can be found in the rack. 
— B. Record , Gan be found in the Rack. 
14, Please do not try comedy over the air, If you haven't got 


ibs, you haven't got it. 
15, AT no time talk down to our audience, 


16, iF YOU ARE CAUGHT SIGNENG THE LOG STATENG IN FACT THAT 
YOU DED PLAY OR READ WHAT WAS CALLED FOR, AND IN Fact YOU 
DED NOL DO WHAT WAS REQUIRED YOU WILL BE FIRED, 


17, ADDITIONAL RULES WILL BE +OSTED, 
AREA THGER: 
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1, You are responsible for the condition of the outer Lobby 

and the control room from which four show originated, it is 
suggested that you empty the waste basket and clean all ash trays 
as well as sweep the floor after your show, 


2, If you begin your show and the man prececding you leaves 3 
mess you should remind him to clean up, BECAUSE ONCE HE HAS 
GONE YOU ARE RESPONSIBLE FOR HIS MESS AND WILL HAVE TO CLEAN 
IT UP, 


%, Replace all tapes, records, and other material to its 
proper place after you complete your show, 


4, Sign the log. 
OTHER ITEMS: SECTION FOUR, 


1. You must secmme your own replacement if you cannot do & 
show, Failure to be present for your show results in your 
dismissal, 


2, YOU MUST stick to the format your show is under, . 

A. Top forty men, keep it quiet. Stress the songs that 
Will cater to collegiate tastes, You are allowed a limited 
‘anount of freedom in what you play, For example the card system 
calls fer more records than you can possibly play. Therefore 
you are permitted to use those that appeal to you, FOUR OLDIES 
MUST BE PLAYED EVERY HOUR, There is no exception, Top Forty 
nen must pBSy at least 4 oldies and no more than 6 per hour, 
They are reffered to as WSUA OLDIES, from the archives of yesteryear, 
It is suggested that from time when you are playing them that 
you ask the question, what were you doing when Andy williams 
sang Canadian Sunset? THERE 18 TO BE NO SCREAULNG, 


3, GLASSICAL PEOPLE are to make their shows the utmost in formality. 
Lb is suggested that you learn the proper pronunciation for the 
composers and performers before air tine, Attempt to keep the 

music on @ level of understanding for most of the audience, DO 

NoT play just anything, Try to Keep it light, . do not mean 
neccessarily bouncy, (Those persons on last years classical 
programm .ng will remember the exeellence we achieved by good 
classical programming the last two months,) This is the type 

to continue playing, However don't be afraid to play less understood 


works, - 


4, GOOD MUSIW PERSONS are to keep & lively and light fast 
noving show, WABY at this time plays the type of music to which 
Ll am refering, We have added @ new section to our library called 
B records, _They are light and have alleready been tested for 
air play, Feel free to request them, Also at the end of JUNE 
many new albums were purchased, They were selected because 

of. their desireble qualities, Look them over,. It is importa 
that we manage to hold-on to our audience during this prime air 
tine, REMEMBER our FM REBROADCAST will take care of the mood 
Musics 
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5, SPECIAL USIC PEOPLE, (Folk music, Jazz, Sunday Morning 11-1, 


Broadway e ) 
In most cases (with the exception of Broadway) you are appealing 


to @ rather select audience, Please remember that we have audiences 
of varying tastes, Try to remember not to go off on a tangent and 
play something that would appeal only to the most select, Attempt 
instead to keep your programming more general, Broadway was 

selected as the most popular music in our last poll by the students, 
Therefore, it .sould always sound exciting and to be frank ‘thrilling’, 


6, REMEMBER, «SUA is not your personal media to carry on a 
grudge against someone, We can get sued for certain actions, 
If you don't believe me, check, 


ts suggest that if you are in doubt about some policies 
you should check with the station policy. 


8. Rules do change please try to be aware of them, 
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